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STATE OF INDIANA
SF47891 (rev 11/08) NEGOTIATED BID PACKAGE
100-22-8183
FOR: Technology Upgrades

GENERAL INFORMATION: A checklist is provided below to assist you. Please note that these instructions may not contain all applicable
requirements. Careful reading of this request is critical. Failure to follow these instructions or those printed throughout this form may lead to the
rejection of your bid. It is not necessary to return this page with your response.

A In order to receive an award, you must be registered with the Department of Administration, Procurement Division.
Therefore, to ensure there is no delay in the Award, all bidders are strongly encouraged to register prior to submission of a
bid. Bidders should go to http://www.in.gov/idoa/2464.htm and click on Bidder Registration to register.

B. All companies desiring to do business with the State must complete and return an Indiana Economic Impact form,
which is included as part of this solicitation.. The collection and recognition of the information collected with the Indiana
Economic Impact form places a strong emphasis on the economic impact a project will have on Indiana and its residents,
regardless of where a business is located. The collection of this information does not restrict and company or firm from
doing business with the State. Pursuant to IC 5-22-15-20.5, recently enacted legislation in HEA 1080 (2004) requires a bidder
to provide the information identified in the Indiana Economic Impact form.

é‘, printed on recycled paper

GENERAL INFORMATION RELATED TO NEGOTIATED BIDDING

Please review this section carefully as it provides information on Negotiated Bidding which differs in certain aspects from the usual Competitive
Bidding process. The key differences and relevant points are outlined below. Please refer to IC 5-22-7.3 for the relevant code that governs this
procurement

1. IC 5-22-7.3. This procurement is being conducted using Negotiated Bidding pursuant to IC 5-22-7.3 which became effective on July 1, 2006

2. Evaluation Criteria. This Negotiated Bid will be evaluated on the basis of the all or none.

3. Discussions with Bidders. Discussions may be conducted with bidders after receipt of the initial bid. These discussions may include discussions
on price. If discussions are conducted they will involve all responsive bidders and will be conducted in writing. Equivalent information will be provided
to all bidders with whom discussions are conducted. As a result of these discussions bidders may be asked to submit revised bids. Bidders may
respond to this request by submitting their initial bid unchanged, however prices cannot be increased, they must remain the same or lower.

4. Bid Opening. Initial Bids will be opened on or after the Due Date and Time. The bid opening will not be public, and will be conducted by an
employee of the purchasing agency in the presence of one (1) or more other employees of the purchasing agency. If discussions are conducted with
bidders, and bidders submit revised bids, the procedure for opening of these revised bids will be similar.

5. Bid Register. A bid register will be prepared containing relevant bid information, and will be made public no less than 7 days before the successful
bidder is notified of award of contract, pursuant to Section 9 of IC 5-22-7.3
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CLAIMING PURCHASING PREFERENCES

Each bidder should review the various procurement preferences allowed by State statute. A summary of the preferences can be found in the
vendor’s handbook at; http://www.in.gov/idoa/files/VendorHandbook.pdf
beginning on page 15.

Each bidder must answer the following questions pertaining to purchasing preferences. No preference will be applied unless these questions have
been answered and any required attachments included.

1.  Areyou claiming the U.S. Manufactured Product Preference (IC 5-22-15-21)? (This is per individual line and should be noted below)

Yes No _ x
Vendor must provide information at the individual line level in regards to this preference. If yes, the bidder is certifying under
penalties of perjury that each of the bidder’s end products, except those listed under the Exceptions section, is a U.S.
Manufactured Product as described in IC 5-22-15-21. A product is manufactured in the United States, if the cost of its components
mined, produced, or manufactured in the United States exceeds 50% of the cost of all its components. (In determining if a product
is manufactured in the United States, only the product and its components shall be considered.)

Please list what line items this preference will apply to:

2. Areyou claiming the Indiana Business Preference (IC 5-22-15-20.5)?

Yes No _ x
Indicate under which provision you are claiming to qualify as an Indiana business. For 1, 2, and 3, fully complete the Indiana
Economic Impact Form (State Form # 51778), and include it with your bid/proposal. If you are claiming this preference based 4
or 5, please submit the documentation as requested under each category.

(1) A business whose principal place of business is located in Indiana
(2) A business that pays a majority of its payroll (in dollar volume) to residents of Indiana
(3) A business that employs Indiana residents as a majority of its employees

Any company that can demonstrate a minimum capital investment of $5 million or more in plant and/or equipment or annual
lease payments of $2.5 million or more qualifies as an Indiana business under category 4. If an out of state company does not
meet one of these criteria, it can submit documentation/justification to the State for review for inclusion under this category.

(4) A business that makes significant capital investments in Indiana

Any company that is in the top 500 companies (adjusted) for one of the following categories: number of employees (DWD),
unemployment taxes (DWD), payroll withholding taxes (DOR), or Corporate Income Taxes (DOR), qualifies as an Indiana business
under category 5. To verify that your company qualifies, you can e-mail buyindianainvest@idoa.in.gov. Please submit the
response received from that e-mail for verification purposes.

(5) A business that has a substantial positive economic impact on Indiana
There are the following price preferences for supplies purchased from an Indiana business:

(1) Five percent (5%) for a purchase expected by the state agency to be less than five hundred thousand dollars ($500,000);

(2) Three percent (3%) for a purchase expected by the state agency to be at least five hundred thousand dollars ($500,000), but
less than one million dollars ($1,000,000);

(3) One percent (1%) for a purchase expected by the state agency to be at least one million dollars ($1,000,000)

3. Areyou claiming the Indiana Manufactured Preference?

Yes No _ x

If an Indiana business offers to provide supplies manufactured, assembled, or produced in Indiana, and if two (2) or more bids
submitted were the same, the following price preference is available to the Indiana business, in addition to the price preference
available under supplies purchased from an Indiana Business:

(1) Three percent (3%) for a purchase expected by the state agency to be less than five hundred thousand dollars ($500,000);
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(2) Two percent (2%) for a purchase expected by the state agency to be at least five hundred thousand dollars ($500,000) but
less than one million dollars ($1,000,000);
(3) One percent (1%) for a purchase expected by the state agency to be at least one million dollars ($1,000,000)

Indiana manufactured is defined as a substantial amount of manufacturing, assembly or production occurring in the State of
Indiana. To be eligible to claim the Indiana Manufactured Preference, necessary documentation confirming the supplies meet
Indiana manufactured must be provided for review by the state.

4. Are you claiming the Indiana Small Business Preference (IC 5-22-15-23)?

Yes No _ x
To be eligible to claim the Indiana Small Business Preference, the bidder must be an Indiana business (as defined above in the
Indiana Business Preference section) and qualify in at least one of the following categories:

(1) A wholesale business with annual sales of $4,000,000 or less during the last fiscal year

(2) A service business with average sales of $500,000 or less for the current and preceding three fiscal years, and
employs no more than 25 persons

(3) A retail business or a business selling services with annual sales and receipts of $500,000 or less

(4) A manufacturing business which employs no more than 100 persons

(5) A business in the sector of Information Technology, Life Sciences, Transportation, or Logistics, not employing more
than 100 persons or annual sales exceeding $5,000,000

(6) A business that has a current verification as a veteran owned small business as defined by IC 5-22-14-3.5(a)(1-3).

5. Are you claiming the preference for supplies that contain recycled or post-consumer materials (IC 5-22-15-16)?
Yes No _x

To be eligible to claim the recycled products preference, qualifying products must contain at least 20% recycled materials (30%
post-consumer for white copy-paper). Bidders must provide manufacturer certification to substantiate their claim. However, if
recycled content is listed as a requirement in the item specifications, the preference is not applicable and cannot be claimed.

6. Are you claiming the preference for soybean oil based ink (IC 5-22-15-18)?

Yes No _ x

7. Are you claiming the preference for soy diesel/bio diesel (IC 5-22-15-19)?
Yes_  No_x

8. Are you claiming the preference for Indiana farm products (IC 5-22-15-23.5)?
Yes_  No_x

9. Are you claiming the preference for foods/beverages that contain high levels of calcium (IC 5-22-15-24)?

Yes No _ x
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SF47895 (ELEC2/06)

MINORITY & WOMEN'S BUSINESS ENTERPRISES SUBCONTRACTOR COMMITMENT FORM

In accordance with 25 IAC 5-5, if the purchase is for a Commaodity/Services the contract goal for this solicitation is 4% Minority participation and 9%
for Women participation. It is the intent of IDOA Procurement Division to meet or exceed the above mentioned M/WBE goals. If participation
exists the vendor must submit with its quote/bid a MWBE Subcontractor Commitment Form. The Form must show that there are, participating in
the proposed contract, Minority Business Enterprises (MBE) and Women Business Enterprises (WBE) listed in the Minority and Women’s Business
Enterprises Division (MWBED) directory of certified firms located at http://www.in.gov/idoa/mwbe/2743.htm. If participation is met through use
of vendors who supply products and/or services directly to the Respondent, the Respondent must provide a description of products and/or services
provided that are directly related to this quote/bid and the cost of direct supplies for this quote/bid. Respondents must complete the
Subcontractor Commitment Form in its entirety.

The Department reserves the right to verify all information included on the MWBE Subcontractor Commitment Form.

Respondents are encouraged to contact and work with MWBED at 317-232-3061 to design a subcontractor commitment to meet established goals
as referenced in this solicitation.

Prime Contractors must ensure that the proposed subcontractors meet the following criteria:

e  Must be listed on the IDOA Directory of Certified Firms

e Each firm may only serve as once classification — MBE or WBE

e A Prime Contractor who is an MBE or WBE must meet subcontractor goals by using other listed certified firms. Certified Prime
Contractors cannot count their own workforce or companies to meet this requirement.

e  Must serve a commercially useful function. The firm must serve a value-added purpose on the engagement.

e  Must provide goods or service only in the industry area for which it is certified as listed in the directory at
http://www.in.gov/idoa/mwbe/2743.htm

e  Must be used to provide the goods or services specific to the contract

e National Diversity Plans are generally not acceptable

MINORITY & WOMEN’S BUSINESS ENTERPRISES SUBCONTRACTOR LETTER OF COMMITMENT

A signed letter(s), on company letterhead, from the MBE and/or WBE must accompany the MWBE Subcontractor Commitment Form. Each letter
shall state and will serve as acknowledgement from the MBE and/or WBE of its subcontract amount, a description of products and/or services to be
provided on this project, and approximate date the subcontractor will perform work on this contract.

By submission of the quote/bid, the Respondent acknowledges and agrees to be bound by the regulatory processes involving the State’s M/WBE

Program. Questions involving the regulations governing the MWBE Subcontractor Commitment Form should be directed to: Minority and Women'’s
Business Enterprises Division at (317) 232-3061 or mwbe@idoa.in.gov.
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STATE OF INDIANA MBE/WBE SUBCONTRACTOR COMMITMENT FORM

BID: 103-22-68280

DUE DATE: July 23, 2021

TOTAL BID AMOUNT:

0 MBE Firm 0 WBE Firm

Company Name:

Contact Person:

Address:

E-mail:

Telephone Number: Fax Number:

() ()

Sub-Contract Amount:

Describe service/product to be provided:

Sub-Contract Percentage of Total Bid:

Provide approximate dates when Sub-Contractor will perform on this project:

0 MBE Firm 0 WBE Firm

Company Name:

Contact Person:

Address:

E-mail:

Telephone Number: Fax Number:

() ()

Sub-Contract Amount:

Describe service/product to be provided:

Sub-Contract Percentage of Total Bid:

Provide approximate dates when Sub-Contractor will perform on this project:

Respondent Firm

Telephone Number

Address

Fax Number

City/State/Zip Code

Email Address

Representative

Authorizing Signature

Date

Printed Name and Title

O Please check if additional forms are attached.
Page of

IF PARTICIPATION EXISTS THIS FORM MUST BE COMPLETED IN ITS ENTIRETY WITH COMPLETED LETTERS OF COMMITMENT
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INDIANA VETERANS’ BUSINESS ENTERPRISE SUBCONTRACTOR
COMMITMENT FORM

The Form must show that there are, participating in the proposed contract, Indiana Veterans’ Business Enterprises
(IVBE) listed in the VetBiz Registry, http://www.vetbiz.gov/, that conform to the IVBE rules as laid out at
http://www.in.gov/idoa/2862.htm.

If participation is met through use of vendors who supply products and/or services directly to the Respondent, the
Respondent must provide a description of products and/or services provided that are directly related to this proposal
and the cost of direct supplies for this proposal. Respondents must complete the Subcontractor Commitment Form in

its entirety.

The Department reserves the right to verify all information included on the IVBE Subcontractor Commitment Form.

Prime Contractors must ensure that the proposed subcontractors meet the following criteria:

Prime Contractors must ensure that the proposed subcontractors meet the following criteria:

Must be listed on Federal Center for Veterans Business Enterprise VetBiz registry, on or before the proposal
due date

Must qualify as a Buy Indiana Business under designation 1, on or before the proposal due date. See section
2.7 for more information

Each firm may only serve as one classification — MBE, WBE (see Section 1.21) or IVBE

A Prime Contractor who is an IVBE must meet subcontractor goals by using other listed certified firms.
Certified Prime Contractors cannot count their own workforce or companies to meet this requirement.
Must serve a commercially useful function. The firm must serve a value-added purpose on the engagement.
Must provide goods or service only in the industry area for which it is certified as listed in the VetBiz
directory http://www.in.gov/idoa/2862.htm

Must be used to provide the goods or services specific to the contract

INDIANA VETERANS’ BUSINESS ENTERPRISES RFP SUBCONTRACTOR LETTER OF COMMITMENT

A signed letter(s), on company letterhead, from the IVBE must accompany the IVBE Subcontractor Commitment Form.
This letter of commitment shall state and will serve as acknowledgement from the IVBE of its subcontract amount, a
description of products and/or services to be provided on this project, and approximate date the subcontractor will
perform work on this contract.

By submission of the Proposal, the Respondent acknowledges and agrees to be bound by the regulatory processes
involving the State’s IVBE Program. Questions involving the regulations governing the IVBE Subcontractor Commitment
Form should be directed to: indianaveteranspreference@idoa.in.gov
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STATE OF INDIANA IVBE SUBCONTRACTOR COMMITMENT FORM

BID# 103-22-68280

DUE DATE: July 23, 2021

TOTAL BID AMOUNT:

Company Name: Contact Person:
Address: E-mail:
Telephone Number: Fax Number:
() )
Sub-Contract Amount: Describe service/product to be provided:

Sub-Contract Percentage of Total Bid:

Provide approximate dates when Sub-Contractor will perform on this project:

Company Name: Contact Person:
Address: E-mail:
Telephone Number: Fax Number:
() (|
Sub-Contract Amount: Describe service/product to be provided:

Sub-Contract Percentage of Total Bid:

Provide approximate dates when Sub-Contractor will perform on this project:

Respondent Firm Telephone Number
Address Fax Number
City/State/Zip Code Email Address
Representative Authorizing Signature
Date Printed Name and Title
(O Please check if additional forms are attached.
Page of

FORM MUST BE COMPLETED IN ITS ENTIRETY WITH COMPLETED LETTERS OF COMMITMENT.
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SF44260(ELEC2-06)
DRUG-FREE WORKPLACE CERTIFICATION

The Contractor hereby covenants and agrees to make a good faith effort to provide and maintain a drug-free workplace. The Contractor will give
written notice to the State within ten (10) days after receiving actual notice that the Contractor or an employee of the Contractor in the State of
Indiana has been convicted of a criminal drug violation occurring in the workplace. False certification or violation of this certification may result in
sanctions including, but not limited to, suspension of contract payments, termination of this Contract and/or debarment of contracting
opportunities with the State for up to three (3) years.

The Contractor/Grantee certifies and agrees that it will provide a drug-free workplace by:

(a) Publishing and providing to all of its employees a statement notifying employees that the unlawful manufacturer, distribution,
dispensing, possession or use of a controlled substance is prohibited in the Vendor's workplace and specifying the actions that
will be taken against employees for violations of such prohibition; and

(b) Establishing a drug-free awareness program to inform employees about (1) the dangers of drug abuse in the workplace; (2)
the Vendor's policy of maintaining a drug-free workplace; (3) any available drug counseling, rehabilitation, and employee
assistance programs; and (4) the penalties that may be imposed upon an employee for drug abuse violations occurring in the
workplace; and

(c) Notifying all employees in the statement required by subparagraph (a) above that as a condition of continued employment
the employee will (1) abide by the terms of the statement; and (2) notify the employer of any criminal drug statute conviction
for a violation occurring in the workplace no later than five (5) days after such conviction; and

(d) Notifying in writing the contracting State Agency and the Indiana Department of Administration within ten (10) days after
receiving notice from an employee under subdivision(c) (2) above, or otherwise receiving actual notice of such conviction; and

(e) Within thirty (30) days after receiving notice under subdivision (c) (2) above of conviction, imposing the following sanctions
or remedial measures on any employee who is convicted of drug abuse violations occurring in the workplace: (1) take appropriate
personnel action against the employee, up to and including termination; or (2) require such employee to satisfactorily participate
in a drug abuse assistance or rehabilitation program approved for such purposes by a Federal, State or local health, law
enforcement, or other appropriate agency; and

(f) Making a good faith effort to maintain a drug-free workplace through the implementation of subparagraphs (a) through (e)
above.

SECRETARY OF STATE REGISTRATION

In accordance with IC 5-22-16-4, an offeror or subcontractor desiring to perform any portion of the work described by this bid/quote that is a
business required to register with the Secretary of State. The registration requirement is applicable to all limited liability partnerships, limited
partnerships, corporations, S-corporations, nonprofit corporations and limited liability companies.

Information concerning registration with the Secretary of State may be obtained by contacting:

Indiana Secretary of State of Indiana
Corporation Section

302 W. Washington St. Rom E018
Indianapolis, IN 46204

(317) 232-6576

COMPLIANCE CERTIFICATION
Responses to this bid solicitation serve as a warrant that the responding entity has properly registered as required by law with the Secretary of
State and that it has no current or outstanding criminal, civil, or enforcement actions initiated by the State of Indiana, and it agrees that it will
immediately notify the State of any such actions. The respondent also certifies that neither it nor its principals are presently in arrears in payment
of its taxes, permit fees or other statutory, regulatory or judicially required payments to the State of Indiana. Any respondent agrees that the State
may confirm, at any time, that no such liabilities exist, and, if such liabilities are discovered, that State may bar the respondent from contracting
with the State, cancel existing contracts, withhold payments to set off such obligations, and withhold further payments or purchases until the
entity is current in its payments on its liability to the State and has submitted proof of such payment to the State.

ETHICS OBLIGATIONS
The contractor and its agents shall abide by all ethical requirements that apply to persons who have a business relationship with the State, as set
forth in Indiana Code § 4-2-6 et seq. and Indiana Code 4.2.7, the regulations promulgated thereunder, and Executive Order 04-08, dated April 27,
2004. If the contractor is not familiar with these ethical requirements, the contractor should refer any questions to the Indiana State Ethics
Commission, or visit the Indiana State Ethics Commission website at http://www.in.gov/ig/2335.htm If the contractor or its agents violate any
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applicable ethical standards, the State may, in its sole discretion, terminate this contract immediately upon notice to the contractor. In addition,
the Contractor may be subject to penalties under Indiana Code § 4-2-6-12 and 4.2.7.

PRICING
Unit price must be entered and extended, and the total price of the bid must be shown. Unit prices are to be bid on the basis of the unit specified.
If there is an error between the unit price and total price, the unit price shall prevail. Awarded Prices: Prices listed for each item are firm and cannot
be changed.

F.O.B. DESTINATION
The State requires all bids to be submitted on the basis of F.O.B. destination.

OPEN COMPETITION
The specifications are intended to be nonrestrictive. Although at times brand names and model numbers may be used, they are merely intended to
be guidelines to establish criteria and quality for competitive bidding. Unless otherwise stated, alternate bids will be evaluated and may be acceptable
as long as they can be verified as equal or better than specified as determined by the State. All bidders with alternate products shall submit detailed
specifications with their bid.

CREATION OF BINDING AGREEMENT
A binding Agreement will be created only by the issuance of a Purchase Order at any time within the period stated on the Request for
Quotation/Invitation to Bid form. The Binding Agreement will be governed by the terms and conditions included in this bid package. The
Contractor shall make no deliveries on verbal orders except from the Using Agency on purchases less than $5,000 and only with written approval
on purchases greater than $5,000 from the Indiana Department of Administration, Procurement Division.

EMPLOYMENT ELIGIBILITY VERIFICATION
As required by IC §22-5-1.7, the Contractor swears or affirms under the penalties of perjury that:

1. The Contractor does not knowingly employ an unauthorized alien.

2. The Contractor shall enroll in and verify the work eligibility status of all his/her/its newly hired employees through the E-Verify program as
defined in IC §22-5-1.7-3. The Contractor is not required to participate should the E-Verify program cease to exist. Additionally, the Contractor is
not required to participate if the Contractor is self-employed and does not employ any employees.

3. The Contractor shall not knowingly employ or contract with an unauthorized alien. The Contractor shall not retain an employee or contract with
a person that the Contractor subsequently learns is an unauthorized alien.

4. The Contractor shall require his/her/its subcontractors who perform work under this Contract to certify to the Contractor that the subcontractor
does not knowingly employ or contract with an unauthorized alien and that the subcontractor has enrolled and is participating in the E-Verify
program. The Contractor agrees to maintain this certification throughout the duration of the term of a contract with a subcontractor.

The State may terminate for default if the Contractor fails to cure a breach of this provision no later than thirty (30) days after being notified by the
State.

EXCEPTIONS
PLEASE CHECK IF APPLICABLE

Alternative requests must be equal or better than those specified as determined by the Indiana Department of Administration, and bidders deviating
from specified items should provide, with his or her request, a listing of all areas in which his or her product deviates and fully explain and justify this

alternative.

ANY EXCEPTIONS ARE TO BE NOTED BELOW AND LISTED BY LINE ITEM NUMBER. (If additional space is needed, please attached a separate sheet)

NON-COLLUSION CERTIFICATION

This is to certify that the Bidder, being duly affirmed under oath says, that he or she is the contracting party; that he or she has not, nor has any
other employee of the company represented by him or her, directly or indirectly, entered into or offered to enter into any combination, collusion
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or agreement to receive or pay, and that he or she has not received or paid, any sum of money or other consideration for the execution of the
annexed contract other than that which appears upon the face of the contract.

SIGNATURE

This is to certify that the bidder or any person on his or her behalf has examined and understands and agrees to the specifications, including
General and Special conditions of this document.

BIDDER _Conference Technologies, INC. FEDERAL ID NUMBER_43-1501713 (Please circle to
indicate if your FIN is a TIN or SSN)

ORDERING ADDRESS _5783 Park Plaza Court

CITY _Indianapolis STATE _Indiana ZIP CODE 46220

REMITTANCE ADDRESS _11653 Adie Road

CITY _Maryland Heights STATE _Missouri ZIP CODE _63043

TYPE OF BUSINESS (i.e. Corporation, Sole Proprietor, LLC, etc) _S Corporation

NORTH AMERICAN INDUSTRY CLASSIFICATION SYTEM (NAICS CODE) _334290

TELEPHONE NUMBER (314 ) _993-1400

E-MAIL ADDRESs: Cliar@conferencetech.com

If awarded a contract, the bidder will provide supplies, equipment, and/or services to the State of Indiana in accordance with the general
conditions, specifications, certifications and other documents of this solicitation.

’ (Y , the undersigned Controller
(Signature) (Print Office Held)

of the above named bidder under penalties of perjury this 23 day of JUIy , 2021
Office in the above bidder and that the representations are true and accurate.

, certify that | hold the aforementioned
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